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r. OpenGypr

0 NPHEMHON KOMHCCHH 1o 06pa3oBare/bHbIM
nporpaMmam Beicuiero of6pasoBaHis — NporpaMmam
marucTpaTypsl DeaepanbHOro rocyAapcTBEHHOIO
610/DKETHOTO HAY4YHOTO yupexaeHHs «DeaepasibHblA
HAYYHBIN LIEHTP OHONOrHYECKHX CHCTEM H
arpoTexHonorui Poccuiickon akaaeMHH HayK»

1 O6mue nookenus

1.1 Hacrosimee nonoxkenne (nanee — Ilonoxenne) 0 NpHEMHOH KOMHCCHH 110
o6pazoBarebHBIM [POrpaMMamM BBICIIErO 00pa3soBaHMs — NpOrpaMmam MardCTparypel
DelepaTbHOrO TOCYIAPCTBEHHOTO OIODKETHOrO HAay4HOro yupexzaenus «DeaepanbHei
HAyYHBIH LEHTP OWONOTHYECKHX CHCTEM M arpoTeXHOJIOrHH Poccuiickoil akageMHuu
HAYK» ONpeJeNsieT TOPSAOK MEATETbHOCTH, CTPYKTYPY, (QYHKIMH H TIOJHOMOYHS
npuemuoit komuccun (nanee — I1K) @eaepanbHOro rocyaapcTBEHHOrO D10/ DKETHOTO
Hay4yHOro yupexaeHus «®DenepaibHblii Hay4HbIH UEHTP OHWOIOTHYECKHX CHCTEM H
arporexnosoruii Poccuifckoii akanemun Hayk» (1asiee — LleHTp).

1.2 TIK sBiseTcs KOJUIETHAJIbHBIM OPraHOM, CO3J@HHBIM C LEIbI0 OpraHu3alnu
npuema B L{eHTp Ha 0GyueHue no 06pa3oBaTe/IbHbIM POrpaMMaM BhICIIEro 00pasoBaHus
— MporpaMMam MarucTparypabl.

1.3 TTIK B cBoeii paboTe pyKOBOACTBYETCS MACHCTBYIOLIMM 3aKOHOJATEBCTBOM
Poccniickoit ®enepaunn, nocranoBienusamu [Ipasurenscrsa Poceuiickoit ®eznepaiu,
npukasom Muno6pHayku Poccun ot 21.08.2020 Ne 1076 «O6 yrsepxaennn ITopsika
npuemMa Ha oOydeHHWe MO 00pa3oBaTelbHBIM IPOrpaMMaM BBICIIEro 00pa3soBaHUA —
nporpammam GakanaBpuara, porpaMMaM CHELHATHTeTa, MPOrpaMMaM MaruCTpaTypb
(manee — IMopsok mprema mo mporpammam BO), [lpukaszom Munobprayku Poccnn ot
01.04.2021 Ne 226 «O6 ocobeHHOCTAX mpuema Ha oOyueHHe Mo 00pasoBaTe/IbHBIM
mporpaMmam  Bhicero obpasoBaHus — mporpaMmaM OakanaBprara, Mporpammam
CHELMAIMTETa, TPOrpaMMaM MarucTpaTtypel, TporpaMmMaM TIOATOTOBKH HAay4HO-
Mearoruyeckux Kaapos B acnupantype Ha 2021/22 yueGublii roa», APYrHMH
HOPMATHBHBIMK akTamMu MuHoOpHayku Poccuu, HOPMATHBHBIMH TPAaBOBBIMH aKTaMH
Poccuiickoi Mexpepauun, ycrasoM LlenTpa, exeroaHsiMu npasunamu mpuema B LleHTp



no  ofpa3oBaTeNbHBIM  TpOrpaMmam  BeICIIEro  0OpasoBaHus  —  [porpamMmas
MarueTparypsi, Hacrosiuum ITonoxeHuem.

2 Cocras IIK
2.1 TlpuemHas KOMHCCHSl CO3/1a€TCs TMPHKA30M pYKOBOAMTENsA, JIMOO0 HHOro

YIIOTHOMOYEHHOrO PYKOBOIHMTENEM JIHIA, B KOTOPOM OMNpEeNseTcs MepCoHaTbHbIH
cocra IIK, HasHavaloTcs 3aMECTHTENb TIpEACEJaTeNs TMPHUEMHOH KOMMCCHH M
OTBETCTBEHHBIN CeKpeTaph MPUEMHOH KOMHCCHH.

B cocras I1K BxoasT:

a) unensl [1K ¢ mpaBom rosioca no o6mmM Borpocam:

- samecTuTeNb npeacenarens [TK — nepselif 3amecTuTens AMpPEKTOPa;

- wiensl [1K — 3aMecTHTeNM TUPEKTOPA H 3aBEYIOLIHE OT/AC/IAMH;

- oTBeTCTBeHHBIH cekperaps I1K u ero 3amecturenu;

- OTBETCTBEHHbIE 3a: OpraHM3auuio HHGOPMHpoOBaHMA aOMTYPHEHTOB Ha
opuumansHOM caiite LleHTpa; oopmiIeHHe JTHYHBIX A€ U I0OKYMEHTOB;

6) unensl ITK ¢ mpaBoM rosoca B paMKax CBOMX MOJTHOMOYHH:

- MIpeZICeIAaTEIH U YWIEHBI 9K3aMEHALMOHHBIX H aNe/UILIMOHHBIX KOMHCCHH]

B) wineHsl [1K 6e3 npasa romnoca:

- TEXHMYECKHe cexperapH (nanee — rexuuueckuii cekperapuar [1K).

2.2 Ynens! [1K nmeroT npaso:

- BHOCHTB Ha pAacCMOTPEHHE TNPEVIOKEHUS M TNpPHHAMATh Y4acTHe B WX
obcyxaeHUH;

- 3anpaiiyMBaTh HEOOXOAMMYI0 WH(OOPMANMIO NMPH TIOArOTOBKE BOMPOCOB A
obecyxnenns B I1K;

- IPUHUMATh y4acTHE B TOJIOCOBAHHH.

2.3 Ynens! I1IK o6s3ansr:

- ygyacTBOBaTh B 3aceganuax [1K;

- BHOCHUTB MPEIIOKEHHSA M0 00CYIKAaEMBIM BOITPOCAM.

2.4 Cpok nonaomounii 1K cocrasnser oaus roa.

2.5 C uensi0 NOATBEPKACHHUS AOCTOBEPHOCTH HOKYMEHTOB, IPEICTaBIISEMBIX
noctynatomuvu, ITK Brpase obpamarecs B COOTBETCTBYIOIIHE TOCYAApCTBEHHBIE
(MyHULHTIATbHBIE) OpraHbl U OpraHU3aLyy.

2.6 Ilpu npueme B Llentp npexaceparens 1K oGecneuuBaer cobmopeHue npas
rpaxaad  Ha oOpa3soBaHHe, YCTAHOBJEHHBIX  3aKOHOAATeNbCTBOM  Poccuiickoi
Denepaunn, TrIacHOCTE W OTKphITOCTh  paborel [IK, OOBEKTHBHOCTE OLEHKH
crocoOHOCTEH W CKJIOHHOCTEH TMOCTYMaoLMX, A0CTYmHOCTh pykoBoacTBa [IK Ha Bcex
aTanax MpoBeICHUS NpHEMa.

2.7 Pabory 11K 1 nes10npou3BOACTBO, a TAKKE JIMYHBIH IPUEM MOCTYNAIOLIMX U HX
poauTesel (3aKOHHBIX MPEICTABUTENIEH) OYHO MM C UCTIONB30BaHHEM AUCTAHIMOHHBIX
TEXHOJIOTHH OpraHM3yeT OTBETCTBEHHBIN cekperaps [1K.

2.8 Jlns opraHu3aniH ¥ MPOBEJIEHHUS BCTYIHTEIBHBIX HCIIBITAHHU, CBOEBPEMEHHOM
MOATOTOBKH HEOOXOAWMBIX MaTepHanoB, OOBEKTHBHOCTH OLEHKH CrocoOHOCTEH W
CKJIOHHOCTEH MOCTYTAIOIIHX CO3Aal0TCA IK3aMEHAMOHHBIE W aNe/UISIHOHHAsS KOMHCCHH



[lenTpa.
[ToNHOMOYHMS M TIOPSJOK JACATENBHOCTH IKIAMEHALMOHHBIX M aneiaiuuoHHoHN

KOMHCCHIT OTpeaessioTes MOJIOKEHHAMU O HHX, YTBEpKAaeMbIMHU aupekTopom [lenTpa.

3 lesiteabuocts K

3.1 TIK nomxHa obecrieunBaTh BBITIOJIHEHHE TpeOoBaHWi HOPMATUBHBIX AKTOB
Poccuiickoit  ®enepaumn, Munobpraykn Poccun, MunucrepctBa npoCBEIIEHHA
Poccuiickoit  denepauuu,  pernaMeHTHPYIOIIMX  npueM  Ha  OOydeHHE 110
obpaszoBare/IbHBIM ITPOrpaMMaM BhICILIEro 00pa3oBaHusl.

Pemenns 1K npuruMmaloTes npocteiM 60sbiiMHCTBOM ronocoB. [TK nmpasomotna
NPUHAMATH pElleHHe NPH HATWYHMK Ha 3acelaHku He MeHee 2/3 unenos 1K, nMeromumx
npaso ronoca. B ciryyae paBercTBa rosnocos npezcesnarens [TK umeer pemaronimii rosioc.
Pemenus 1K odopmisioTes npoToKonaMu, KOTOpPhIE MOANMUCHIBAIOTCS IMpe/iCeaaTenem
[TK (ero 3amecTHTeNeM) U OTBETCTBEHHBIM cekpeTapem I1K.

3.2 TIK nomkHa o6ecrneynTs BO3MOXKHOCTh O3HAKOMIIGHHS TMOCTYTAKOLIEro U (HiH)
ero poxutenei (3aKOHHBIX MPEJCTaBUTENEH) C YCTABOM, C JIMLEH3HEH Ha OCYIIECTBICHHE
00pa3oBaTeNbHOM  MEATENBHOCTH, €O  CBH/JETENBCTBOM O  TOCYAapCTBEHHOH
aKKpeJMTalMH, ¢ o0O0Opa3oBaTeNbHBIMH NpOrpaMMaMH M APYTHMH JOKYMEHTaMH,
perIaMeHTHPYIOIMMH OPTraHH3alHIO ¥ OCYIECTBICHHE 00pa3oBaTe/IbHON AEATEIbHOCTH,
rnpasa U 0053aHHOCTH 00y4aKOIIUXCH.

[lpy npoBeneHMM mTpHeMa Ha  KOHKYPCHOM  OCHOBE  MOCTYNaKIEMy
NpefocTaBisieTcs Takke HHGOpMalHMs O MPOBOAMMOM KOHKypce H 00 HWrTorax ero
MPOBEACHUS.

B nensx wuHbopMHpoBaHHs O Tmpueme Ha oOyudenuwe LleHTp pasmemaer
uHbopMaLHo Ha oduIHansHOM caifre fncbst.ru

3.2.1 C MomeHTa npueMa JOKYMEHTOB I TOCTYIUIEHHs Ha oOydeHHe Ha
odpuumansHoM caiite fncbst.ru TTK exenneBHo pasmemaeT HHGOPMALHIO O KOIHYECTBE
MOJAHHBIX 3asBJICHHM, a TAKKE CITUCKH JIHL], MOAABIIMX JOKYMEHTHI, HEOOXOUMBIE IS
MOCTYIUIEHHS, C BBIACNCHHEM CIHMCKOB JIMIl, HMMEIOIIMX TNpaBo Ha mpueMm Oe3
BCTYIHTEIbHBIX HCTIBITAHUH, JIHL, HMEIOIIMX MPABO Ha MPUEM B MpeJieiaxX KBOTHI IpHEMa
JHILL, UMEINUX 0cofoe MpaBo, JINL, MOCTYNAIOIHX HA MECTa B Mpe/ieax KBOTEI TpHeMa
Ha 1eneBoe oOydeHHe, W JIMI, TMOCTYMAOUIHX IO pe3yjbTaTaM BCTYMHTEIbHBIX
MCITBITAHHH, TPOBOIUMEIX L[eHTPOM CaMOCTOATENBHO.

3.3 TIK ofecrieunBaer (hyHKIHOHHPOBAHHE CIIELHANBHBIX TeNCDOHHBIX JIMHHH H
opumansHoro caiira fncbstru ans orseToB Ha OOpalIeHHs, CBA3AHHBIE C MPHEMOM Ha
oOydeHue.

3.4 Tlpuem MmOKyMEeHTOB, HeoOXoAMMbIX Uit mnoctymuienus B Llentp mno
rporpaMmam BhiciIero obpasosanws, nposoautes K.

3.5 Jlns nocTyruieHust Ha ofydeHune MoCcTynatolye MoAaoT 3aiBIeHHE O IIpHEMe ¢
NPUJIOKEHHEM HEOOXOIMMEIX JOKYMEHTOB. Ilepeuens MOKYMEHTOB M CrOCOOBI MoAauH
yCTAHABIIMBAIOTCS MPABHIIAMH TIPHEMA.

3.6 W3 mnojaHHBIX MOCTYNAIOMMM JOKYMEHTOB (OpMHUpYeTCs JIHYHOE AeJIo
MOCTYNAIOLIEro, B KOTOPOM XPaHATCS YKa3aHHBIE MIOKYMEHTBI, MaTepHalibl CHa4u



BCTYIUTENIBHBIX MCTIBITAHWI, B TOM 4HWCIC JIOKYMEHTBI, CBA3aHHBIC C arne/isuscy,
[TepcOHATBHYIO OTBETCTBEHHOCTH 3a COXPAHHOCTL JIMYHBIX JE/ MOCTYMAIOUIMX HeceT
OTBETCTBEHHBIH cexperapb MPUEMHON KOMHCCHH.

B nepuox paGotel ITK nomyckaercs XpaHeHHE JHUHBIX J€ MOCTYNamMx B
daitnoBeix Tamkax B crenHanbHo obopyaoBaHHBIX Iukadax W celidax npuemHoH
KOMMCCHH.

JIuunple pena aburypuenTtoB, mocTynuBwMx B LleHTp, odopmiAlOTCH
Texuuueckum cekperapuatoM [TIK B coorBercTBHM ¢ TpeGoBaHUAMH HHCTPYKLHH 110
nenonpousBoacTBy LIeHTpa u XpaHATCs B HAy4YHO-00pa30BaTEILHOM LIEHTPE.

ITo oxonuanuu paboTs! [1K nuunsle fena He nocTynusmmx B LleHTp abUTYpHEHTOB
XPaHATCSA B HAYYHO-00pa30BaTEIbHOM LIEHTPE.

HanbHelillee XpaHeHHE M YHHUYTOXKEHHME JIMYHBIX JI€J1 HE [MOCTYNMHBIIHX
abUTYpHEHTOB OCYIIECTBIISIETCS B COOTBETCTBHM C TpeOOBaHMAMHM MHCTPYKUHH I10
aenornpou3soacTBy LleHTpa ¥ CBOIHOM HOMEHKJIATYpOH JIell.

4 O6s3aHHOCTH H OTBeTCTBeHHOCTHL paGorHukos INK

4.1 llpeaceaarean IK:

4.1.1 PykoBoauT Bcel nesrensHOCTRIO [TK.

4.12 PykoBomuT  paspaGOTKOW  HOPMATHBHBIX  JOKyMeHTOB  I[leHTpa,
pernameHTHpyromux aesteabHocTh [TK 1 npuem B LlenTp.

4.1.3 Vreepxpaer muad paborel IIK ¥ minanel MaTepHaTbHO-TEXHHYECKOTrO
ofecrnieuenus mpuema.

4.1.4 Omnpenensier pexum paborsl TTK IleHTpa, obecrnieunBaromed MpoBeicHHE
npueMa Ha oOy4denue B LleHTp.

4.1.5 Pacnipenenser odsa3aHHOCTH Mex Ly YieHaMH [TK.

4.1.6 OcyuiecTBisieT pyKOBOACTBO paboTOM 3K3aMEHALMOHHBIX U aNeUIsLHOHHON
KOMHMCCHIA.

4.1.7 KoHCcynbTHPYeT rpaXkJaH 1o Bonpocam rnpuema B LienTp.

4.1.8 Hecer OTBETCTBEHHOCTh 3a COONIOZEHWE TIpaB rpakaaH Ha oOpa3zoBaHHeE,
YCTAHOBJIEHHBIX 3aKOHOAaTeNbeTBOM Poccuiickor denepanu, IiIaCHOCTh H OTKPBITOCTh
paboter I1K, OOBEKTHBHOCTH OLEHKH CIMOCOOHOCTEH M CKIOHHOCTEH MOCTYIAKIIHX,
noctynHocTs pykoBoacTsa [IK Ha Bcex sTanax npoBeaeHHs IpHeMa.

4.2 3amecturenn npeacenarens IK:

4.2.1 OcymiecTBaseT pyKOBOACTBO HHYOPMALMOHHBIM obecrieueHHeM nprema.

422 Oprasuzyer pa3paGoTKy  HOpPMAaTUBHBIX  JOKyMeHTOB  lleHTpa,
perinaMeHTHpyrommx npuem B LienTp u nesremsHocTs 11K,

423 KonTponupyer MOJArOTOBKY  95K3aMEHALMOHHBIX  MaTepHalioB  JUis
BCTYIMTEJIbHBIX UCIBITAHUH, TPOBOAUMBIX LIEHTPOM caMOCTOSTEINIBHO.

424 OO6ecnieunBaeT TMOMEIIEHHs W 00OpyaOBaHWE, HeoOXOMUMBIE VIS
pasMelleHns TeXHHUecKoro cexkperapuara [1K.

4.2.5 PykoBoaut BceMHu cirykbamu IleHTpa, OCYImIECTBIAIOIMMH MaTepHAIBHO-
TEXHHYECKoe obecrieueHHe MOArOTOBKM H IIPOBEACHHS ITpHeMa.

4.2.6 OpranusyeT W KOHTPOJHMpYET NMpHeM OOyJaroUIMXCcs Ha MecTa C OIIaToii



CTOMMOCTH 00YUCHNUS IOPHAHYCCKMUMH H (MIIH) (PUIHYCCKUMM JTHLIAMH.

4.2.7 Hecer OTBETCTBEHHOCTH 3a cobmiojieHHe rpas rpaxjan Ha obpajopaHue,
YCTAHOBJICHHBIX 3akoHojaTenbeTBOM Poceuiickoit Meaepauuu, riacHoOCTh M OTKPLITOCTE
pa6orbl ITK, 06BEKTHBHOCTH OLEHKH CMOCOOHOCTEH M CKIOHHOCTEH MOCTYNaromuX,
noctynHocTs pykoBoacTsa [TK Ha Becex aTanax nposeaeHus npuema.

4.3 OrsercrBennniii cexperapsn ITK:

4.3.1 TOTOBHT MPOEKThl TNMPHKA30B, KacalOIIMECs OpraHu3alMH W IMPOBEACHHUA
npuema B LlenTp, a Takke pernamentupyromme padory K.

4.3.2 ToroBuT Matepuaisl k 3aceanusm [1K.

4.3.3 Opranusyer noarotosky gokymenTauuu [1K u ee Hajuiexkaiiee xpaHeHHE.

4.3.4 PykoBoauT paboToif 1o MOAroTOBKE W pasMeLIeHHI0 Ha OQHIMaTEHOM caiTe
LleHTpa MaTepuaioB, perjiaMeHTHpPYIOMKX TpreM B LIeHTp.

4.3.5 OcyuecTniisieT pyKOBOACTBO OTOOPOYHOH KOMHCCHEH.

4.3.6 OcymwecTBiseT pyKOBOACTBO 3K3aMEHALMOHHBIMH M  aleUIALHOHHOH
KOMHCCHSMH.

4.3.7 Oprauusyer yueGy U MHCTpYKTaX TexHuueckoro cekperapuara [1K, a Tawke
OCYIIECTBIISIET PYKOBOACTBO €ro paboToi.

4.3.8 I'lo mopyuenuto npencenarens [TK ocymiecTBnseT onepaTiBHOE PyKOBOJACTBO
MOATOTOBKOM 3K3aMEHALMOHHBIX MaTEpHANOB, HMX pa3MEIIEHHE H XpaHCHHE Kak
JIOKYMEHTOB CTPOrO#f OTYETHOCTH.

4.3.9 OGecrieynBaeT NpPOBEIAECHHE KOHCYJIbTALMH, BCTYIHTENBHEIX WCIBITAHHH,
MPOBEPKY IK3aMEHAIIMOHHBIX MAaTEPHAJIOB MOCTYTAOIINX, aneUIAIni.

4.3.10 Bemer npueM rpaxaaH W JaeT OTBETHl Ha MHCbMEHHBIE 3alpOCHI I10
BOITpOCAM MpHeMa.

4.3.11 Kontpommpyet paboTy 3aMecTUTeNei H MpH HEOOXOAUMOCTH BBINOIHAET HX
byHKUUH.

4.3.12 KoHTponupyeT MOAroTOBKY M ciady JM4YHBIX Aen ofyuarommxcs LleHTpa,
3aYMCIIEHHBIX Ha MEPBBIA Kypc, B HAYYHO-00pa30BaTEIbHBIH HEHTD.

4.3.13 KoHTponupyer MOATOTOBKY M cIady JHWYHBIX M€ HE TMOCTYNHBLIAX
abutypueHToB LleHTpa B HayuHO-00pa3oBaTeNbHbIN UEHTP.

4.3.14 T'otoBuT oTyer O npueme B LleHTp.

4.3.15 Hecer OTBETCTBEHHOCTH 3a COOIOJCHME IpaB rpakjaaH Ha obpasoBaHue,
YCTAQHOBJIEHHBIX 3aKoHoAarenbeTBOM Poccuiickoit Denepanuu, riacHOCTh U OTKPBITOCTD
pabotsi ITK, 06BEKTHBHOCTE OLEHKH CIIOCOOHOCTEH H CKIIOHHOCTEH MOCTYMAIOIIHX.

4.4 3amecTHTEIb OTBETCTBEHHOI0 CeKpeTaps 1Mo OPraHH3anHH W NMPOBEIEHHI0
BCTYNHTEAbHBIX HCITBITAHHI:

4.4.1 PaGoTtaer noj pyKOBOJACTBOM OTBETCTBEHHOrO cekperaps [1K.

4.4.2 Beimosnuser 0043aHHOCTH 0TBeTCTBeHHOro cekperaps I1K B ero orcyrcrsue.

443 VYyacrsyer B nojaroroBke aokymMeHntoB IIK, B ToM uymuciie npukazoB 1o
IlenTpy, KacalOIIMXCS  OpraHW3alldM M  MPOBEAECHHA TpHeMa, a  TaKke
perniamenTHpyoumx pabory ITK.

4.4.4 Opranmusyer wHpopmamroHHyo pabory IIK, Bkmodas perucrpanuio u
XpaHEeHHe MePETMCKU C Pa3THIHBIMUA OpPraHH3alHAMH.

4.4.5 YyacTByeT B MOArOTOBKE 3K3aMEHALMOHHBIX MaTEPHAIIOB, HEOOXOAUMBIX TS
BCTYNHTETBHBIX HCITBITAHUH, TPOBOAUMEIX LIEHTPOM CaMOCTOSATENBHO.

4.4.6 YuactByeT B paboTe 10 NMOArOTOBKE M pa3MELICHHIO Ha OQHIMAIBHOM caiiTe
IlenTpa MaTepHasoB, PErJIaMEHTHPYIONIHX NpHeM B LIeHTp.

4.4.7 OpraHu3yeT TpOBEICHHE KOHCYJbTAlHH, BCTYNHTEIbHBIX HCIBITAHHH H



aneuIs LM,

448 B nepuox npuema nokymeHToB M 3auncnenus B Llentp obecrieunpact
opopmiIeHHe M XpaHEHHE 9K3AMEHALUMOHHLIX MATEePHAIOB MMOCTYNAIOUMX KAk
JIOKYMEHTOB CTPOroif 0OTYETHOCTH.

44.9 Tlo oxonuanuu paborsl 1K obecrieunBaer xpanenue aokymentos [IK g
COOTBETCTBHH C TpeboBaHUAMM AeHCTBYIOLIEH CBOIHON HOMeHKIaTyphl fen [enTpa.

4.5 3amecTHTE/Ib OTBETCTBEHHOI0 CEKPETAPS 110 06IIMM BONpoOCcam:

4.5.1 Pa6oraer o pykoBOACTBOM OTBETCTBEHHOTO cekperaps [1K.

4.5.2 Opranusyer paGory Mo pasMelieHMIO pabouMX MECT TEXHHYECKOro
CekpeTapuata B nomeuieHud [IK, MOHTaxy JOKaNmbHOH BBIYHCITHTENLHON CETH,
ANEKTPOITUTAHUS 000pyI0BaHNUS.

4.5.3 BezeT ouHbIif WM AMCTAHIMOHHBIN PHEM IPaXIaH 1O BOMPOCAM NpHeMa.

4.5.4 TIpoBOIHT MHCTPYKTaX TEXHHYECKOrO cekperapuara IIK u koHTposupyer
ero pabory. '

4.5.5 KoHTponupyer mnoarotoBky M ciady JMYHBIX A7 HE MOCTYTHMBIIMX
abutypuenTos LlenTpa B Hay4HO-06pasoBaTeNbHBI LIEHTP.

4.5.6 Opranusyer neMoHTaX 060pYI0BaHMA TTOC/IE OKOHYAHHS PabOTE! MPHEMHOIA
komuccnn LlenTpa u noaroToBKy aymuTopHii K yueGHOMY Tporeccy.

4.6 OTBeTcTBeHHBIN 32 OpranM3auMi0 HHPOPMHPOBAHHA AGHTYPHEHTOB Ha
opuunanbHom caiite [lenTpa:

4.6.1 PaGotaer noxt pyKoBOICTBOM OTBeTcTBEHHOrO cexperaps ITK.

4.6.2 Opranusyer paGoTy 1O COMPOBOXIGHWIO W HAIMONHEHHIO O(GMIMATEHOro
caiita LlenTpa fncbst.ru

4.6.3 OpranusyeT CBOEBpPeMEHHOE pa3MelleHHe Ha odHIHaTbHOM caiite Llentpa
MaTepHaJIOB, pPETIAMEHTHPYIOIIMX TnipueM B LleHTp, pacnucaHus BCTYIHTEIbHBIX
MCTIBITAHHWH, pE3y/bTaTOB BCTYNHMTENBHBIX MHCIBITAHHM, NPOBOAMMBEIX LIeHTpOM
CaMOCTOATEIbHO, PAHXKHPOBAHHBIX CITHCKOB, HH(bOpMaLMKU 00 abHTypHeHTaX, KOTOPEIM
OTKa3aHO B IPHEME JIOKYMEHTOB 10 [10YTE, H T.J.

4.6.4 Opranusyer pasmelneHHe Ha OQUIHAIBHOM caifTe TOAPOOHON MH(pOpMAIHH
06 obpa3soBaTebHBIX MPOrpaMMax, HANpPABICHUAX MOATOTOBKH (CIEMHATBHOCTAX), IO
KoTopbiM LleHTpoM peanusyiotest o6pasoBaTesbHbIE TPOrPaMMBEIL.

4.6.5 Opranusyer pasmenieHue Ha opuUHMATEHOM caiite IleHTpa IHHAMHYecKH
OOHOBIIAEMOHN CTATHCTHYECKOH HHOOPMALIHH O XOJIe PHeMa IOKYMEHTOB.

4.6.6 OpraHu3yeT CBOEBPEMEHHOE yAaJeHHe C O(MIMAIBHOrO caiita [lenTpa
UH(POPMALIHH, IIOTEPABILEH aKTYaTbHOCTB.

5 Oryernocrs ITK

5.1 Pabora I1K 3aBepmaercst oTyeToM 06 HTOrax npHeMa Ha 3aceJlaHHH YUeHOro
coseta LleHTpa.

5.2 B xauecTBe OTYETHBIX IOKyMEHTOB MpH 1IpoBepke pabotsl ITK BBICTYnAIOT:

- IlpaBuma npuema Ha oGydenue 1Mo 06Pa3OBATENBHBIM TPOrPAMMAaM BBICLIETO
oOpa3soBaHHs — MPOrpaMMaM MarucCTpaTyphbl;

- JIOKYMEHTBI, TNOATBEPXKIAIOWINE KOHTPONbHBIE LHGOPBI NpHeMa TIpaxaaH Ha
oOydyenue 3a cyer OFO/DKETHBIX ACCHTHOBAHWH (elepaTbHOTO GIOIKETA M KBOTHI
LIEJIEBOTO MTPHEMA;

- TIPHKa3el MO YTBEpPXKACHHIO cocTtasa [1K, sK3aMeHAIMOHHBIX M ane/UISIHOHHBIX
KOMHMCCHH;

- MpoTokoJel 3aceaanui [1K;



- TIPOTOKOJIBI PELLCHHUS aneISIIHOHHON KOMHCCHH;

- JIOTOBOPBI O LIEJIEBOM 06yUeHHH;

- PacITMCaHKe BCTYMUTENbHBIX UCTIBITAHWM, KOHCYJIbTALIMM U anesuTALuii;
- IPOTOKOJIBI [IPHEMA BCTYMHTENBHBIX HCTIBITAHUIA;

- IAYHBIE JieNla MOCTYNAIOIHX;

- IPHKa3bl O 3a49HCICHHH B YHCI0 o6ygaromuxcs LlenTpa.

CornacoBaHo:
IlepBbiit 3amMecTHTENb AUpPEKTOpa 7 I'.K. [lyckaeB

PykoBoauTess HayuHO-06pa3oBaTeIHOrO HeHTpa - M.IO. ITaBnoBa

PyKoBOAMTENH IOPHANYECKOH CITyX OB * HO.A.T'opHocTaeBa



